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When the ‘Load CSV Files’ button 

in the Functions tab of the 

spreadsheet is clicked, the 

spreadsheet imports the .CSV files. 
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To submit or resubmit data, the 

carrier:

· Renames the file 

appropriately, with proper 

versioning 

· Uploads the file to their 

account on Sharefile.com

Note: no passwords or encryption 

should be used in Year 2 of the 

OIC K-12 Data Collection Project
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Backup:

Data Collection 

Spreadsheet

(empty template)

The empty Data Collection 

Spreadsheet should be kept 

as a backup. A fresh copy may 

also be downloaded from the 

OIC’s web site.
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